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EBSCO Information Services

[bookmark: _GoBack]Submission Guidelines For FLIPSTER
The information below is intended to outline some common preferred criteria and practices in order to send electronic data to EBSCO Information Services to be used on the Flipster product. These guidelines describe our preferred data formats and deliveries. Following the guidelines outlined below will improve the customer experience as well as processing time and quality. We are happy to review sample files in advance.
PDF LAYOUT SPECIFICATIONS
RequirED:

· PDF delivery must contain the full issue, including front and back covers and advertisements, without placeholders (either as a single issue level PDF or multiple page level PDFs).
PERFERRED:

· Single issue level PDF in the correct sequence.
· The content sequence should match that of the final version.
· PDF should not contain two-page spreads. Each unique page should be its own page in the PDF.
· Each PDF must have a TrimBox and CropBox to ensure proper processing and screen display.
Pages must be cropped and free of “dead-space” and/or printer marks. See Figure 1 for an example.
[image: ]               Figure 1: TrimBox and CropBox example
RECOMMENDED:
· Gatefold pages should be presented as individual pages in the order they should be represented.




PDF Format SPECIFICATIONS
Required:
· PDF 1.3 or later. If created with Adobe Acrobat, Adobe version should be version 4.0 (minimum) or higher. 
· We cannot accept image-only PDFs, i.e., pages that are scanned or for which images are embedded into the PDF.
· Files should not have encryption, password protection, or any security features applied in Acrobat. 
PREFERRED:
· PDF 1.5 or Adobe version 5.0 is recommended.
· We recommend images and artwork at the following resolutions:

	
	Optimum
	Minimum
	Maximum

	Line Art (vector)
	Leave as original
	Optional compression
	

	Color
	150 dpi
	Minimum: 72 dpi
	Maximum: 300 dpi

	Grayscale
	150 dpi
	Minimum: 72 dpi
	Maximum: 300 dpi

	Bitmap
	300 dpi
	Minimum: 72 dpi
	Maximum: 300 dpi




 NAMING ConVENTIONS
PREFERRED:
· The file should be labeled with the magazine name (initials are fine) or ISSN/ISBN, the volume, and the issue separated by an underscore.
· For data files at the article level, each file name should also include page number the article begins on.
· For data files containing only advertisements, the file name should include the page number that preceded the ad followed by letter (a, b, c).
· Please do not include any spaces or special characters in the file name. (Back slashes (\), colons (:), question marks (?), ampersands (&) etc.)

Examples
· For an article beginning on Page 1:  1234-5678_v01_i01_p001.pdf
· For an advertisement appearing after Page 10, and before Page 11: 1234-5678_v01_i01_p010a.pdf



DELIVERY METHODS
REQUIRED:
· If available, an issue publication schedule should be provided in advance to EBSCO to allow for maximum speed to market.
· Full issue must be uploaded at one time. EBSCO cannot support partial uploads.
· FTP-(File Transfer Protocol). This is the best method of data delivery. We recommend using FileZilla for FTP delivery.  If you use a different FTP client, please make sure to set it up for UTF-8 compatibility to ensure files are properly received.  EBSCO will provide you with a username/ password. 
· One-time steps using FileZilla
1. Download FileZilla from  https://filezilla-project.org/download.php 
2. There are detailed Tutorials available on the website.
3. Install Filezilla 
4. Open application
5. From File Menu select “Site Manager”
6. Select “New site” and add create a folder with your ftp username
· Hostname: ftp.epnet.com
· Username:   To be supplied by EBSCO
· Password:  To be supplied by EBSCO
· Save your profile
7. Go to “Charset” tab and select Force UTF-8 setting as default, see Figure 2.

[image: ]Figure 2: UTF-8 Settings




Image Requirements
PERFERRED:
· No transparent PDF objects should be used for art or layout.
· No transparent PDF objects should be hidden behind other graphic objects
· Quality of the images should be sufficient to display at the recommended size (700 pixels wide) and resolution (150 dpi). See recommended format requirements for minimum and maximum values.
Font REQUIREMENTS
Required:
· All text must be represented in the document in full, with no placeholders, in order for the PDF to be full-text searchable on the Flipster platform.
· For processing only, all text must be available for search, and copy and paste. 
· Note: Restrictions will be added to content on product.
· Do not use custom fonts because they can contain unsupported encoding.
· Supported fonts include: Western Latin 1252 (Western European) and Unicode 8 character entities.
· The Standard Base 14 fonts, supplied with the Adobe Reader can be handled through font emulation.
· Embed all fonts as complete sets.  This is the only way to guarantee that the text will display as intended for every end-user.  Subset fonts, while acceptable, limit the editing capabilities within the PDF.
· To embed your fonts, follow these steps in Adobe Acrobat Pro: 
1. Open Acrobat Distiller. (Advanced>Print Production>Acrobat Distiller)
Click Settings.
2. Click “Edit Adobe PDF Settings”
3. Match your settings for all of the categories .
When complete click “Save As…” and save the settings as nlStandard.
Multimedia
We do not currently accept multimedia content. 
EDITION REQUIREMENTS
Required:
· National Edition of the publication is required (i.e. not the regional versions).
Appendix
Adobe PDF Settings
Create your source documents using standard fonts and standard Western European encoding. Avoid using custom fonts and/or custom encoding as they can make your text unsearchable online. To test your text for searchability, perform a simple copy/paste to Notepad or any text editor.  The text you selected should be displayed in full. See Figures 3-8.  
[image: ]  Figure 3: PDF Specification

[image: ]   Figure 4: Images

[image: ] Figure 5: Fonts
[image: ]  Figure 6: Color
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Version 11/21/13                                                               Flipster Submission Guidelines	1 
image1.png
"Dead Space"

_b— e space’

Printer Bleed, and
Crop marks

"Dead Space"

#: Active Page

"Dead Space"

“Dead Space” —— "Dead Space”




image2.jpeg
Select Entry:

My Sites
1 fepsoon

Nenste. | L i
otk | i
oote o

ot

Goneral| Advanced | TrarstorSetings Charse

The server uses follwing charset encoding fo flenames
€ futadetect

Use UTF-3 F the server supports
charset.

 Lse custom charset

Encading:

Using the wrong charset can result n ienames ot
displying property.

o e

[Lostmodied

rectory isting

Itis extremely important that
you choose the "Charset Tab"
and select "Force UTF-8"
before proceeding to upload

data.




image3.png
niStandard (Modified) - Adobe PDF Settings
¥ ritanderd (Modified)

Images
Fonts Dessiion
i Use thece sfings o ces Adkbs FOF domumers forqully g n decicp
s o progets. Creted POF Gocumets can b spened wih Acrcba and
s [occbe Reade 5.0 and e

File Dpions

Compatbity: | Acrobat 5.0 (PDF 1.4)

Object Level Compression:| Tags only

AutoRotate Pages: | Colectivel by File

Binding [ Lett

Resoluton: 2400 | dots perinch

@ AllPages
O Pagss From: Tor
] Embed thumbnaits

pinize for fast web view

Default Page Size:
widh: (85

[ Show Al Setings Heiht [11.0





image4.png
niStandard (Modified) - Adobe PDF Settings.

5§ riStendard (Modifed) Colo Inages
Gereral

Downsample: | Bicubic Downsampingta v, pils perinch

for images above: piels perinch

Bvanced Conpresson [JPEG —

Standards

Image Qualty: | Masimum

Grayscale Images.

Downsample: | Bicubic Downsampingta v piels perinch

for images above: piels perinch

Compression: | Automatic (PEG) v

Image Qually: [Masimum v

Manachiome Images

Dowrsanple: Bicutic Dawrsampingto pisesperinch

for images above: piels perinch

Compression: | CCITT Group 4 v

Antialas to gray: | O1f

DIshmtsois





image5.png
niStandard (Modified) - Adobe PDF Settings.

5§ riStendard (Modifed)
General

Images

Advanced
Standards

] Show &l Settings.

Embed al forts

Subset embedded forts when percent of characters used i less than

@ Ol forts with sppropiatspermision bis il be cmbecided

‘When embeddng fais: |Wain and continue

Embedding
Font Source:
CAWINDOWS\Farts,

0 ACaskorProBoid
0 ACaskorProBoldtalic

0 ACashorProtalic

0 ACaslorProReauler

0 ACaskorPro Semibold

0 ACaslorPro Sembaldtaiic
0 pdabebuabic Bold

0 pabebuabic Baldtaiic

0 pdabebuabic el

0 peobebiabic Regula

0 dobeFangsongstdRegular
0 pabeFanHeiiSid Bold

0 pdsbeliothicStdBold

0 pdabeHebrew Bold

0 AdobeHebren Baldltaii

Always Embedt

Never Embed:





image6.png
niStandard (Modified) - Adobe PDF Settings.

¥ iStondad bodied)
Gererl Adobe Colo Seings

Images Setings Fie: | None
Fonts

Bavanced Color Managerent Polcis

Standards Leave Color Unchanged

Document Rendeiing Intent | Preserve

Wotking Spaces
Grey
AGE:
o

DeviceDependent Data
Preserve under colr removal and black generation
‘When tiansfet functions are found: |Apply v

[ Preserve haltone information

] Show &l Settings.





image7.png
niStandard (Modified) - Adobe PDF Settings
[ nistandard (Modifed]
General llow PostScript file to overide Adobe PDF settings
] Convert smooth lines to curves
Standards reserve Level 2 copypage semantics
] Save Adobe PDF settings inside FDF fie
Save oiiginal JPEG images in PDF i possible
[ 5ave Portable Job Tickst inside PDF fle
[ Use Prologue.ps and Epiogue.ps

Document Stucturing Conventions (DSC)

[ Log DSC wamings
eserve EPS information from DSC.
[ Preserve OP| comments
eserve dacument nformation from DSC.

esize pags and center artwork for EFS fes

] Show &l Settings.





image8.png
niStandard (Modified) - Adobe PDF Settings.

5§ riStendard (Modifed)
General
Images.
Fonts

Advanced

] Show &l Settings.

Standeids Reporting and Compisnce

Complance Standrc:

‘When not compliant

Nore

@ Check PDF/A Ml Compance

Defauit Vs if ot Specified n the Document

Output Intent Profle Name:

Output Condiior:





image9.jpeg
EBSCO




